TONG CUC THI HANH AN DAN SU  CONG HOA XA HOQI CHU NGHiA VIET NAM

CUC THI HANH AN DAN SU' Doc 1ap - Tw do - Hanh phic
TINH HAU GIANG
Sb: 0 JCTHADS-VP Hdu Giang, ngay 11 thang 02 nam 2025

VIV téng cudng su dung Phan mém QLVB
va ap dung ky so trén moi truong dién tir

Kinh gui:
- Trudong cac phong Phong chuyén mén thudc Cuc;
- Chi cuc truong Chi cuc Thi hanh an dan sy cac huyén,
thi &, thanh phd trong tinh.

Thoi gian qua, cong tac van thu tai Cuc Thi hanh an dan sy tinh va Chi
cuc Thi hanh an dan sy cac huyén, thi xa, thanh phé trong tinh da co nhiéu
chuyén bién tich cuc, viéc quan 1y vin ban di, dén ngay cang né nép, khoa hoc...
qua d6 gop phan nang cao chat luong hiéu qua, dam bao cung cap thong tin kip
thoi phuc vu cong tac 1anh dao, chi dao va diéu hanh. Tuy nhién, trong qué trinh
khai thac, str dung phan mém quan 1y vin ban va ap dung ky s6, xt 1y vin ban
con tinh trang chua ap dung quy trinh xir Iy van ban trén moi truong dién tir, con
sir dung hinh thtc trinh ban gidy.

Pé thyc hién t6t cong tac van thu, luu trir trén moi trudng dién tir va giam
van ban gidy, giup tiét kiém chi phi. Cuc Thi hanh an dan su tinh yéu cau
Truong cac phong chuyén moén thudéc Cuc va Chi cuc trudng Chi cuc Thi hanh
an dan su CAC huyén, thi xa, thanh phé trong tinh trién khai thuc hién mot sb
nhiém vu sau:

1. Tiép tuc trién khai thyc hién Nghi dinh s 30/2020/NDP-CP ngady 05
thang 3 nam 2020 ctua Chinh phi vé Cong tic van thu trong do tap trung thuc
hién phat hanh vén ban, luu trit vén ban di¢n tu thay thé vin ban gidy, dé hoan
thanh muc tiéu chuyén doi sd.

2. Tiép tuc trién khai ky s6, phat hanh va luu trit van ban dién tir trén hé
théng Quan 1y vin ban thay van ban gidy dbi voi cac loai van ban hanh chinh
(duoc quy dinh tai Piéu 7, Nghi dinh s6 30/2020/ND-CP) trir cac loai sau day:

- Vin ban, hd so thudc dang mat, tdi mat, tuyét mat theo quy dinh tai Luat
Bao vé bi mat Nha nudc.

- Vin ban, ho so bat budc phai phat hanh ban gidy theo quy dinh cia vin
ban phap luat c6 lién quan (kém theo Quyét dinh s6 971/QD-TCTHADS ngay
19 thang 8 ndm 2019 ctia Téng cuc Thi hanh an dan sy ban hanh danh myc vin
ban luan chuyén bang hinh thirc dién tir va ap dung chit ky sb trong hé thong t6
chuc thi hanh an dan sy).

3. Trién khai quy trinh thyc hién ky s6 gobm céc budc co ban sau:
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3.1. Béi véi cac phong chuyén mon thude Cuc.

- Budc 1: Chuyén vién hoac ngudi dugc giao soan thao van ban (goi tat 1a
chuyén vién), dang nhap vao quan 1y vin ban vao muc “Dy thao - Phiéu trinh”
chon du théo.

- Bugc 2: Pién ddy du thong tin, trich yéu vin ban va dinh kém tap tin
(ban Word). Truong hop vin ban c6 dinh kém tap tin trién khai thi dinh kém
Vao.

- Buéc 3: Chon danh sach can bo xir 1y. Trong do6 trinh theo thir tu nhu
Sau:

+ Chuyén vién trinh Lanh dao phong phu trach. Ghi chd: Néu chon "NK™:
Lanh dao ky van ban dy thao; chon "PD/TT": Nhimg ngudi c6 thé phé
duyét/trinh tiép vin ban du thao.

+ Lanh dao phong phu trach sau khi thim dinh théng nhat thi ky nhay
hoac stra truc tiép hodc tra lam lai, roi tiép tuc thao tac trinh tiép.

+ Lanh dao phong phu trach trinh tiép cho 1anh dao phong chuyén mén
phéi hop xtr 1y (néu o) hodc trinh tryc tiép cho 1anh dao Vin phong tham dinh.

+ Lanh dao Van phong thim dinh xong ky nhay va trinh tiép cho Phé Cuc
truéng phu trach ky hoac trinh Cyc truong ky.

+ Truong hop khong thudc tham quyén ky ciia Pho Cuc truéng thi Pho
Cuc trudng trinh tiép cho Cuc trudng.

+ Truong hop thudc tham quyén ky ctia Pho Cuc truong thi ky xong
chuyén vin thu phat hanh.

+ Cuyc truong thong nhat ndi dung thi ky chuyén van thu phat hanh, khong
théng nhat thi tra b vé bo phan chuyén mon tham muu.

- Bu6c 4: Van thu xu 1y

+ Vo s vian ban di.

+ Ky s6, s6 hiéu vian ban, ngdy thang van ban va dong dau van ban.

+ Chuyén phat hanh theo noi nhan.

+ Trudng hop cac don vi khong nhan duoc vin ban trén hé théng thi vin
thu in sao tir vin ban dién tir sang ban gidy va gui.

+ Cac phu luc kém theo vin ban phai duoc ky sé day du, dam bao diang
theo quy dinh: néu vin ban kém theo cung tap tin v6i van ban chinh thi khong
can ky sd; néu van ban kém theo khong cung tap tin voi van ban chinh thi van
thu co quan thue hién ky s6 ciia co quan, té chire trén van ban kém theo tai vi
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tri: Goc trén, bén phai, trang dau cua van ban kém theo va khong hién thi hinh
anh chir ky s6 co quan.
3.2. Doi v6i cac Chi cuc Thi hanh 4n dan sy truc thude
- Budce 1, budce 2 tuwong tu bude 1, bude 2 muc 3.1
- Budc 3: Pi voi Phé Chi cuc trudng va Chi cuc trudng
+ Truong hop khong thudc thim quyén ky ctia Phé Chi cuc truong thi
Phé Chi cuc trudng trinh tiép cho Chi cuc trudng.
+ Trudng hop thudc tham quyén ky ctia Phé Chi cuc truong thi ky xong
chuyén vin thu phat hanh.
+ Chi cuc truong théng nhat ndi dung thi ky chuyén van thu phat hanh,
khong thong nhat thi tra b vé bd phan chuyén mon tham muru.
- Budce 4 tuong tu bude 4 muc 3.1
Ngoai ra, cong chirc ngudi lao dong co thé tham khao thém muc hudng
dan sir dung trén quan 1y vin ban.
Nhéan dugc Cong vin nay dé nghi Truong cac Phong chuyén mén thudc

Cuc va Chi cuc tredng Chi cuc Thi hanh an dan cac sy huyén, thi xa, thanh phé
trong tinh trién khai thyuc hién./.

Noi nhgn: TI—,- CuC TRUGNG

- Nhu tr.én;

- Lanh dao Cuc (dé b/c);
- Luu: VT.
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